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The following block diagram is self explanatory about difference between regular 
ERP and Samooha-S. 

 
 
  
 
 

                                                                         
       
 
 

                                            
  

                                                                              
 
    
   Other ERP with Server Client Concept. 
 
 

 

Welcome to SAMOOHA-S. This is a 
distributed ERP, CRM and Peer-to-
Peer Supply chain software solution. 
Samooha-S is ideally suitable for 
Medium and Small size enterprises. 
 
Samooha-S is an Open Source, license 
free, platform independent Business 
Management system. It is easier to 
install and maintain. Since this is a 
distributed ERP system, it does not 
require high-end server for installation. 
Samooha-S is very flexible, can be 
easily extended and customized.  
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        Samooha-S with ERP &P2P concept. 
 
  
 

                                                                         
       
 
 

                                            
  

                                                                            
 
 
                                                                                    
 
 
 

                                                             
  
 
 
 
 
 

                                                                       
   
 
 
 

This manual provides the essential information for installation and use of 
Samooha-S. It also includes many functional features that are described later in 
this manual 
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 Skill 

User should know the fundamental principles of computers and operating system 
like Linux and Windows. In addition, Samooha-S requires user to have a basic 
working knowledge in the respective functional area. 
 
Technical/Hardware 
Following are the software and hardware requirement for Samooha-S. 
 
Software 

 
1. OS.      Linux FC3+, OR Windows (XP/2000), OR Others 

 
2. Java       JRE 1.5 or higher. 

 
Hardware 
1. System with processor speed 1.2GHz or more. 

 
2. RAM 256MB or more. 
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This user guide is designed in such a way that you can use this as reference guide 
or self-study tool. This user guide is divided in to ten different sections. 


 After completing the study of this user guide, you will be able to  
 

· Understand the application. 
· Log on and off Samooha-S. 
· Navigate within Samooha-S. 
· Create new records. 
· Print Reports. 
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Preparation 
The concept of Samooha-S is for Multi Branch. Therefore, you need some 
preparation before implementation.  One of the biggest challenges in changing 
over is importing the Old Data. If you convert, your old data in to CSV form 
(comma separated values) you can save the time in importing the data.  
In general, you need to have the following data in CSV forms: Vendor, Customer, 
Employee, Currency, Payment terms, Account Heads and Product with price. 
 
Installation 
Down load Samooha-S 2.0-set up file from www.Samooha.com and double click 
the same. Follow the instruction for the installation. The registration screen will 
appear after the completion of installation. 
 

 
 
The highlighted fields are mandatory, enter the relevant data. The initial setup will 
load some of the default data like few Account Heads, Standard price list, 
Currency and Admin role.  After completing the initial installation, you have 
everything to get started.  To review the implementation close the application and 
log in again with Admin role. 
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Modules and Flow 
Samooha-S is a complete integrated system. It performs real time updates and 
online transaction. The different Modules and flow between modules are 
illustrated as follows. 
 
  

                                             
 

 
 
 
 
 
 

  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Structure 
In Samooha-S Company is the highest level of an independent Business Unit. 
Each Company will have one or more Branch reporting to it. There will be a 
multiple Departments under each branch.  Multiple Users (Employee) will be 
there in each branch. Roles could be created for users whose access is restricted to 
certain information only. 
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System Administrator 
Admin Role is an important role in Samooha-S. Being key role Admin person 
should have knowledge about Samooha-S’s application. In addition, he should 
know how to import data, maintain DB Backup and setting the other roles,  
 
Import Data 
As mentioned earlier initial Setup loads just the default accounts and a user with 
the role Administrator. You now need to create Products, Accounts, User and 
other information. 
Login the system with Admin Role. Import file-using Import  in Admin function. 
 

 
 
The default import record will be Products.  Select the record by clicking Import.  
Locate the CSV file by navigating through File To Import , and click Import 
Data & Show It.  Review the records loaded and update if necessary. 
 
Currency 
Certain major currencies have defined in the system, if you want to add new 
currency select New in the window icon and enter your currency information. 
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Samooha-S allows you to carry out transaction in different currency.  You can 
maintain your invoice in USD, your receipts in EUR, your bank account in INR. 
The Price List determines the transaction currency.  The currency for a price list is 
defined in Price List window (Refer chapter “Product”) 
 
Currency Conversion 
You can define different conversion rate in Samooha-S. The currency conversion 
is carried out on request in reports.  Go to Currency Converter tab, enter the 
source currency and the currency to which your currency is to be converted. 
 
 

 
 
Enter rate and commission. Select conversion mechanism i.e Divide or Multiply.  
The Multiply is used to convert source currency to the target currency. The source 
currency is Multiplied by the rate. 
 
The Divide is used to convert source currency to the target currency. The source 
currency is Divided by the rate. 
 
 
Roles 
Roles define the first level of security, the branch and view that a user can access. 
It also defines the action that a User can perform in the function they have access 
to. These include view, append, correct and approve the record. To open the Role 
window click on Admin>Roles. 
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Tick Has access to all Branches check box if the role should have access to all 
the branches. If the user has limited access go to Branch Access tab and select the 
branches. Similarly, user can be restricted to view the function by selecting the 
function in Views Access tab. 
 

 
 
Personal Record Lock allows a user to restrict the access of records. Tick the 
Lock User’s Personal Records check box if the role can lock the record so that 
no other user can access the record. 
 
DB Backup 
To take the Data Base backup click on Admin>DB Backup. The following 
window will appear. You can change the location to save the backup. File name 
with system date in zip form will be saved in the location. While restoring take 
the file from the folder it is saved and select Restore DB in the window. 
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Branch 
To create branch click on Create Branch in My Company.  You can create any 
number of branches. 
 

 
 
Here Samooha-Mys is a branch under the company Samooha. You can link the 
parent Branch by selecting the same. 
 
 
 
 
Department 
You can create departments under any Branch. Click My Company>My 
Branches>My Department to activate the window. 
 

 
 
Enter Department Name and select Supervisor. Attach Branch Name by selecting 
from the field. Save the window. 
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LOGIN 
Double-click on Samooha-S shortcut icon on your computer desktop. 







The Samooha-S login window appears on your screen. It is used to connect you to 
a specific environment. 
 

 
 
Log in with relevant User Name and Password (case sensitive). Samooha-S 
remembers your entries. You can select the suitable Language (default will be 
English). Click Login. 
Note: If you Login as a SuperUser, you have the choice of managing any of the 
Clients and Company on the system. 
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You can also log on to Samooha-S by selecting it from the program menu. 
 

 
 
 
Screen Features 
A typical Samooha-S screen has six main areas:  
1.Screen Header, 2.Menu Bar, 3.Standard Tool Bar, 4.Navigation Tool Bar, 
5.Screen Body, 6.Status Bar. 
 
 
 

 
 
 
1.Screen Header 
The Screen Header displays the name of the current application, user role and 
standard window button such as minimize, maximize and close. 
 

1 

2�

3 

4 

5 

6 
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2.Menu Bar 
Menu Bar contains menus for the functional areas of the system. Clicking on the 
Sales option on the menu bar opens a drop down menu of useful functions such as 
RFQ’s Received, Quotations, Sales Order, Shipment, Sales Invoice. 
 
3.Standard Tool Bar 
Standard Tool Bar has four icons. Following table will explain the functionality. 
 

Icon Description 

      
Back 

      
Forward 

      
Application Home 

     
Connect/Disconnect from Samooha-S 
network 

 
 
4.Navigation Tool Bar 
It is very easy to switch over between functions using this navigation tool bar. 
 
5.Screen Body. 
In Samooha-S, the screen body will display different element depending on where 
you are in the system. In main menu screen, body contains a navigation area and 
task bar. In transaction screen, the screen body contains the working area and has 
entry fields. 
Samooha-S has three field types: Required, Default and Optional. 

· Required entry fields are highlighted. You must enter those fields. 
· Default entry fields already have a system entry such as Document 

Number. 
· Optional entry fields are those in which you may enter data, but an entry is 

not required by the system  in order to proceed with the system task.  
 
6.Status Bar 
The Status Bar located at the bottom of the screen displays system messages from 
the Samooha-S network. 
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Window Icons 
Every window in Samooha-S has common look.  Contents or fields of windows 
may change in some places.  These commands are shown in the following chart. 
 

Icon Description 

                Show application Home. 

               Create a new record. 

                Save the current record. 

                Ignore the changes made to the record. 

                Delete the selected record. 

                Refresh the currently selected view. 

                Search for records. 

                Switch  between Indexed/Detailed view. 

                Navigate to the first record. 

                Navigate to the previous record. 

                Navigate to the next record. 

                Navigate to the last record. 

                Print current record as a document. 

                Context help 

                Close the Window. 

 
New Record 
The New Record function allows you to create new record.  There may be times 
when entering a document you need to enter a new Vendor quickly. In the Vendor 
field, use the right mouse button and select the New record. 
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Refresh 
If new record is not appear in any field right click the mouse button and press 
refresh. 
 

   
 
Search 
Search is used when there are a large number of records and you want to narrow 
down the list. You can search the record using any field in the function using 
Advanced search. 
 

  
 
Document Number 
The Document Number is automatically generated by the system. The document 
sequence used for the Document Number is defined in Sequence window under 
Admin.  You can change the sequence as per your requirement.  
 
Status 

 Status will be incomplete in the document until you press Complete button. 
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Setup 
Before enter Contact information, define Salutation and Price list. In business 
Vendor can be a Customer it is very easy to maintain the data in Samooha-S. Tick 
both the check box, Vendor and Customer, data will be updated in both customer 
and vendor list. 
Prior to generate Sales order you must define your Customer.  The customer 
window holds all the information about your customer, and the information 
entered will be used to generate all the document transactions. 
 
Contact has two sections. 

· Contacts 
· Communication tool 

  
 Customer 
 Press Contacts>Create Customer to open the window.
  

 
 

Customer Name, VAT Number and Credit Check fields are required entry fields. 
You must enter. Other fields are optional entry field. 
Credit Check is the information to Accounts section about credit term to be 
maintained for the particular customer. 
The information entered in Registration No and VAT Number field will be used 
while generating invoice. 
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Note: The customer checkbox is selected by default whenever you add new 
contact. 
 
Customer can have multiple locations. Click Contact person tab, 
 

 
 
Enter the different location and save.  This allows a sales order to be shipped to 
one location and invoiced to another location. 
Press Contact Address field, to activate Address Editor box. 
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Vendor 
Vendor is a supplier. Like customer vendor also can have multiple location for 
transaction and payment receipt. Press Customer>Create Vendor to open the 
window.  
 

 
 

You can group the product supplied by a specific vendor. Go to Product Details 
tab and select Product Name and List Price, save the record. Enter the minimum 
order quantity for better inventory control over the item. 
If the Discontinued check box is ticked you can’t do the purchase transaction for 
the item from this vendor. 
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 Address Book 
Address book can be used as a directory. You can keep all the contact information 
in this option. Press Contacts>Address Book to activate the window. 
 

 
 
Press Add Contact to add new contact information. 
Press Add Group to create a group. 
Select any contact and press Properties to change the information. 
 
Messenger 
 
Before activate Messenger please connect to Samooha-S network. Then press 
Messenger. 
 

 
 
You can send messages through this option. You can chat using chat option. 
 
E-Mail 
Press E-Mail to open the E-mail box. If you are connecting to Internet through 
this option, you can send mails. 
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Introduction 
Product is something, which you sell or purchase with price. It can be item or 
services. Items are the physical goods you sell or purchase. Service is a process 
that creates benefits. Also Item requires inventory maintenance, a service is an 
unlimited resource which can’t be stored.  
 
Before defining the product, some of the supporting records must be defined. 
 

· Warehouse & Locator 
· UOM 
· Price List 
· Tax 

First you set up Warehouse & Locator.  The Relative Priority ensures that the 
items with higher priority are first used. 
Set up UOM-Unit of Measures. Samooha-S has some built in UOM add the 
additional if required. 
Then you set up the price List and Tax (refer Accounts section for Tax set up).

  
 Warehouse & Locator 

Warehouse is the point of service. Locator is the place where you store the item.  
Each Locator will have predefined dimensions, Aisle, Bin and Level. 
To set up Warehouse & Locator click on Inventory> Create Warehouse. 
 

 
 
Enter Warehouse Name; select Branch & Department to be linked. If you are 
maintaining only one warehouse tick Default check box. 
The Warehouse is a logical entity. You can move material from one locator to 
another in Warehouse. 
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Click on the Locator tab to enter the locator information for the warehouse. 
 

 
 
Enter Locator Name, Aisle, Bin and Level. Select Relative Priority. 
If you want to see the list of items along with on hand quantity in a warehouse, 
click on Storage tab. 

   
In product, we have two sections. 

· Products 
· Masters 

 
   
 

Unit of Measure (UOM) 
In products window click on UOM, this allows you to define Unit of Measure. It 
also defines the conversion between any two UOM.  
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Conversion should be direct. If you have conversion between A-B and B-C 
Samooha-S will not convert from  A-C. Therefore, you need to define conversion 
precisely and clearly. 
 
Price List 
Price list is listing of price for different goods and services and revised from time 
to time. It determines Currency and Tax condition. 
 

 
 
 
Enter Name and Description. Select Currency; tick Inclusive Tax in Price list 
check box if price includes tax. Before switching over to Price List Version tab, 
save the record. 
The entire price list will have version, it allows you to maintain parallel list for 
different dates. Price lists have three prices: List, Standard and Limit price. 
If you have multiple vendors for the same product with different price, create 
different price list. You can only sell the product, which are on a price list (tick 
Sales Price List check box).  
 
Note: Please refer Accounts section to define Tax. 
 
Product 
You can define products using this window. These product includes, Raw 
material used in production, products sold to customer, items used in services 
after sales (spare parts).  
 
Click on Product>Create Product to open the create product window. 
In this window, we have Product, BOM, Product Price, Suppliers and Usage tabs. 
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Here Product Name, Model No, Part No, Search Key, UOM, Product Category, 
Tax Category, Type and Locator fields are required entry fields. The Product 
Category window allows you to create different groups of product. 
 
Bill of Material 
To create bill of material for a product tick Has Raw Material check box, and 
switch over to BOM tab. In this tab you can attach raw materials to the product. 
 

 
 
The list will give you the detail about Parent Product, Raw Material and Required 
Quantity. 
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Enter List Price, Limit Price and Standard Price in Product Price tab. 
 
Switch over to Suppliers tab; here you can define Supplier, Minimum Order 
Quantity, UOM, Currency, Lead-time and List Price. 
 

 
 
You can group the product for a supplier using the supplier field. Select the 
supplier form the list and save the record.  
You also define different prices for different period. Select date from Price 
Effective From field and save. 
 
Enter Min Order Quantity field, it will help in maintaining balanced inventory. 
Information in Lead Time field will help in purchasing. 
If you have different currency for the same product ( for eg. Purchase and Sale) 
the same can be defined using Currency field. 
 
Tick Discontinued check box, you will not be able to do any purchasing or sales 
activity for the product. 
 
You can get the list of all products where in raw material is used from Usage tab. 
As explained in Price List section you can define different price for a single 
product using the Product Price tab. 
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 Introduction 

Purchasing is the function and process of obtaining the Materials, Products and 
Services as per the requirement.  It is a Material Management function. 
Purchasing usually attempts to meet specification requirement in the most 
economically and timely manner. Purchase Management is also known as supply 
management, and is the hub of a large part of company’s business activity. 
We have the following functions in Purchase. 
 

· Purchase Requisition 
· Quotation 
· Purchase Order. 
· Goods Receipt 
· Return to Vendor 

 
Goods Receipt will be discussing in the chapter Inventory; other functions will be 
discussed in this chapter. 
In Purchase function, Samooha-S provides a ‘Create from’ feature. You can 
create Purchase Order from Quotation, from Requisition, and from previous order 
(Repeat Order). In addition, you can create GRN from Order and from Invoice. 
 
Purchase Requisition 
A document generated by the person who needs either goods or services. This is a 
reference document for purchasing the goods or services. 
Click Purchase>Purchase Requisition, to get the window. 
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Save the window before switch over to Purchase Requisition Line tab. Select 
Product and enter Quantity. Come back to main window and press ‘Complete’ 
button. 
You can create Purchase Order from Request. Press Create from Requisition in 
the task bar. 
 

 
 
Double click the record; it will navigate to Purchase Order Window. 
 
Quotation 
Quotation function has two parts; Request for Quotation and Quotation Received. 
If there are more number of supplier for goods or services, it is very good practice 
to compare before purchase.  
You can send request for quotation using the function Request for Quotation. 
Press Purchase >Request for Quotation to activate the window. 
 

 
 
Save the window before switch over to Quantity tab. Select the Product, enter 
Quantity, and save the record. Come back to RFQ tab and press Complete button.  
Send RFQ button is used in P2P collaboration, for sending RFQ through 
Samooha-S network. 
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Purchase Order 
Purchase order is a commercial document issued by a buyer to a seller. All the 
commercial terms and conditions will be entered in this document. 
Press, Purchase>Purchase Order to activate the window.  
 

 
 
Document No. field is default entry field. System will generate the number. 
You can define the Document No. Press, Admin>Sequence .Select sequence 
name as Purchase order using Detailed view icon. 
 

 
Enter Start No and Increment by fields. If you want any prefix or suffix, enter in 
the appropriate field. 
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Branch, Department, Vendor, Ship to, Price List, Priority and Currency fields in 
Purchase Order are required entry fields. 
Other fields are optional entry fields. In Reference No. field you can enter 
quotation reference if any. 
Select Vendor and enter Ship To location. Save the window before switch over 
to Purchase Order Line tab. 
 

 
 
Select Product and enter the required Quantity . You need to select proper Tax 
from the field.  You can maintain Discount if any for a supplier by entering 
percentage in Discount% field. 
Save the window, switch over to Purchase Order tab and press Complete button. 
 
Payment Terms 
The initial setup will load the default payment term as Standard Payment Term. 
You can create new payment terms using this function. Press Purchase > 
Payment Term to activate the window. Enter Payment Term, Search Key and 
save. 
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Returned to Vendor 
On-stock items that become defective can be returned through this process. This 
function is associated with the Purchase Order.  Click Purchase >Returned to 
Vendor  to activate the window. 
 

 
 
Select Purchase Order from the field. Press Create Lines From Order button. 
Switch over to Returned to Vendor Line tab. Enter Quantity to be returned. 
Save the window. The inventory and the purchase order information will be 
updated. Press Post To Accounts button will generate a Debit Note. You can 
communicate the reason for return to vendor by entering the same in Note To 
Vendor field. 
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Introduction 
Inventory is the total amount of goods and/or materials contained in a store or 
factory at any given time. Store owners need to know the precise number of items 
on their shelves and storage areas in order to place orders or control losses. Sales 
manager need to know how many units of their products are available for 
customer orders. 
Most companies want to have just enough inventory to meet current orders. 
Companies also take an inventory every quarter in order to generate numbers for 
financial reports and tax records. Quite often a company will offer significant 
discounts if the inventory numbers are high and sales are low. Having too many 
products in a warehouse can make a company look less appealing to investors and 
potential customers. 
Warehouse and locators were discussed in Product section. Other aspects in 
Inventory are: 

· Material Request 
· Material Movement 
· Physical Inventory 
· Goods Receipt 
· Shipment 

Material Request 
The Material Request portion allows a user to request approval for using material 
at his/her location. The requestor can enter information such as Branch, 
Department, Warehouse, Relative Priority, Product and Quantity. 
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Select Branch, Department and Warehouse. Save the window before switch over 
to Material Request Line tab. Select required Product from the field, enter the 
quantity required and save the window. 
 
Document No is auto generated from the system, using this number you can 
carryout Material Movement function. 

 
 Material Movement 

Using this function, you can move the material from one location to other by 
entering product and quantity or by selecting Material Request number. 
 

 
 
Select the Material Request No from pressing the same field. Then press Create 
Items From Request button. You can verify the items using Movement Line tab. 
After verification press Start Movement, button. All the material in list will be 
moved from one location to other. 
 
You can carryout the function without Material request number. Switch over to 
Movement Line tab. Enter Product and Quantity. Select From Locator and To 
Locator save the window, come back to Movement tab press Start Movement. 
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Physical Inventory 
Physical Inventory is physically counting the individual items in stock at a 
particular date and time. Some times, you may find reduction in quantity with 
respect to stock book. This reduction in physical inventory is called Inventory 
Shrink. 
Use Physical Inventory function to adjust the differences. 
 

 
 
Select the Branch, Department and Warehouse. Save the window Before switch 
over to Physical Inventory Line tab . 
 

 
 
Select Inventory Type, Product and Quantity Count. Save the window. Come 
back to Physical Inventory tab. Press Update Inventory button. 
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Goods Receipts 
Goods receipt is the formal acceptance that materials or services were received 
from a vendor against a purchase order. In Samooha-S this includes the on-line 
create, display and reversal of goods receipt. 
 
The objective of process goods receipt is to ensure that goods receipts are 
processed promptly against a purchase order. The material must be checked at the 
designated delivery point to ensure the appropriate quantities have been delivered 
of specified quality and are fit for use. 
 
The Receipt may be manually entered or may be generated from a purchase order. 
Press Inventory >Goods Receipt to create goods receipt 
 
 

 
 
 
Select Branch, Department and Purchase Order. The other fields will be updated 
automatically. Enter actual Freight Charges and Other Charges. Press Create 
Lines From Order button. You can verify the receipt line items using Goods 
Receipt Line tab. 
After correction if any come back to Goods Receipt tab and press Process 
Receipt, button. 
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Receipt may be entered Manually to carryout the function click Inventory>Goods 
Receipt 
 

 
 
Select Branch, Department. Enter Purchase Order. Save the window before switch 
over to Goods Receipt Line tab. Go to Goods Receipt Line tab. 
 

 
 
Select Product, enter Quantity and save the window.  Come back to Goods 
Receipt tab and press Process Receipt button. 
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Shipment 
Shipment is transporting goods from one place to other. Shipment could be from 
manufacturer to customer, Warehouse to Warehouse, Manufacturer to 
Warehouse, Manufacturer to Dealers or Distributors.  
Sales Invoice will be generated based on Shipment. Click Inventory >Shipment 
to create shipment document. 
 

 
 
Select only Sales Order No. automatically information for the other fields will be 
uploaded. Press Create Items From Sales Order button. Go to Shipment Line tab 
for verification. Change Quantity if it is required. Come back to Shipment tab and 
press Send Shipment Product.  This function needs approval. Press 
Complete/Approval button. 
You can take print out of the record after approval by pressing the printer icon on 
the top of the window.  
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 Introduction 
 Sale is the transaction that involves transfer of products/services for money. 
 Sales module includes the following functions. 
 

· Quotation 
· Sales Order 
· Shipment 
· Sales Invoice 
· Customer Returns 

 
In Samooha-S you can generate Shipment and Sales Invoice from Sales Order 
without entering all the information again. 

  
 Quotation 

You can use this function for sending quotation to a customer with proper price 
list. Click Invoice>Quotation to activate window. 
 

 
 
Select Customer, Price List and Payment Term from respective fields. Save the 
window and switch over to Quotation Line tab. 
Select Product, and enter Quantity . Select Tax from the field. Save the window. 
Come back to Quotation tab and press Complete button. Press Send Quotation 
button to send the same by e-mail, for this you need to be logged on to Samooha-
S network 
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Sales Order 
Sales order is a document to approve and track the customer shipments. Click 
Sales>Sales Order to activate the window.  
 

 
 
Select Customer from field. If the billing location and delivery location are 
different select billing location from the field Bill To. 
Here you can set the Delivery Rule as follows. 

· Complete Order: You can perform the shipment only if the items are there  
                                   in Stock. 
· Complete Line  : You can perform the shipment item by item. 
· Partial Order      : You can perform the shipment partially. 

System will not accept any alteration in delivery rule after sales order completion. 
 
Select location from the field Ship From in which stock is available. Invoice 
Rule, Price List and Payment Term can be set in Billing section. Save the window 
before switch over  to Sales Order Line. 
Select required product from Product field. Enter Quantity  to be shipped. Save 
the window and come, back to Sales Order tab. Press Complete button. 
 
You can create repeat order from order using Repeat Order from Order function. 
Function opens the following window.  
 
 
 
 
 
 



Sales 

________________________________________________________________________ 
37                                        http://www.samooha.com                           User Guide Ver2.0           

 

 
 
Select the order and press Create Sales Order button to continue the process. A 
sales order window opens. Repeat the steps as explained above for Sales Order 
creation. 
 
Sales Invoice 
Invoice is a notification of amount due for goods that were delivered or services 
that were performed. The invoice is prepared by the seller and submitted to the 
purchaser.  An invoice is most often called a Bill. 
Sales Invoice can be created in two different ways. One by Sales Order another by 
Shipment. Click Sales>Sales Invoice to create invoice. 
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Select Sales Order other fields will be updated automatically. Press Create Lines 
button to create items. Switch over to Sales Invoice tab. All the line items in the 
sales order will appear in this tab. You can either correct the quantity or delete the 
line item. Save the window, come back to Sales Invoice tab. Press Compete 
button. 
Invoice from Shipment. 
You can create Invoice from Shipment. Click Invoice from Shipment in task bar.  
 

 
 
Select shipment and press Create Sales Invoice button to create Invoice. 
 
Note: Please refer Inventory chapter for Shipment. 
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 Introduction 

Simple and most essential concept in today’s business environment is not just to 
account but also to be accountable. Samooha-S has made accounting simple. It is 
not just essential for the financial and accounting gurus but also for nut's who take 
pride to maintain accounts and be accountable. Its ready to use model with rich UI 
(user interface) has made Samooha-S a completely user-friendly accounting 
module. 

 
Lets us have a detailed overview of Samooha-S 's Accounting module. 
The accounting module is Sub divided into 3 categories, which as follows: 

 
· Accounts: This section is generally used by the user to administer the 

accounting module completely. 
· Vouchers: All the transaction relating to the organization are made 

here. 
· Reports:  This is purely a reporting section where user can view the 

different accounting reports. 
  

 Accounts Section 
Have nine different variants, which are: 

1. Account Heads 
2. Bank Accounts 
3. Ledgers 
4. Cost Center 
5. Tax Category 
6. Tax Rates 
7. Ledger Details 
8. Accounts Settings 
9. Accounting Years 

 
 
Accounting Year: 
Provides user an option to modify or maintain the accounting years as per their 
requirement. Has three different tabs  which assists the user to clearly define the 
accounting year, accounting period as per the statutory requirement. 

 Calendar Year is the first tab where in it contains information: 
 Branch : Contains the name of the branch and provide option to choose among 

 the various branches.  
Department: Contains list of departments and provide options to choose among 
the various department. 
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 Year title: Provide option to have an apt title for the year. 
Year start: Used to specify when exactly the financial year has to start as per the 
user requirement. By default, it will accept the current date. 
 

 
 
Create periods: Provides option to create periods automatically. By default, it 
accept the current date but it will prompt the user to specify correct Year Start to 
create the periods. It will create 12 periods by default from the Year Start. 
Open/ Close All: Option to change the status of the period either open/close. This 
option has to be used only when user keys in the values in the Period control tab. 
 
Period Tab is the place where we can specify the details of a period. It contain 
the following fields like: 
 

· Branch  
· Departments 
· Calendar Year      
 

The above-specified 3 field will fetch values from the Calendar year tab directly 
and user need not modify those values. 
Period Name: A user needs to specify the relevant period name. When the period 
is created in the Calendar Year Tab automatically the value is fetched from the 
Calendar Year tab  
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Period No: This is an optional field where in user can specify the Period Number/ 
Month Number but when the period is created in the Calendar Year Tab 
automatically the value is fetched from the Calendar Year tab 
 Start date and End date: This field will be having by default current date in both 
the fields. User can decide and choose the start date and end date for that 
particular period. 
Open/ Close All: Option to change the status of the period either open/close. This 
option has to be used only when user keys in the values in the Period control tab 
 
Period Control Tab: This tab provides flexibility to the user to have complete 
access over the control of a particular period. It has 7 different fields like: 
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Branch and Department: These two fields fetches the value from the first tab 
i.e., Calendar year 
Period: Value flows into this field from the Period tab 
Document Type: This field will be provided in the later version of SAMOOHA 
Period Status:  Will be updated only when the changes are made in the Period of  
 Action 
Period Action: This field allows the user to specify the status of the particular  
 period like 

�  No Action 
�  Open Period 
�  Closed Period 
· Permanently Closed Period 

 
Open /Close: This tab has to be clicked to activate the Period Status. 
**** Only now the Open / Close tab has to be clicked in the other two tabs to    
         get the effective results. 
 
Account Settings: 
Samooha-S provides option for the user to manage the accounting setting 
according to their discretion. Accounts setting might vary from company to 
company or business-to-business .In Samooha-S user has the flexibility to manage 
the Sales and Purchase Reports through Account Settings. 
 

 
 
It provides three different fields where an user can decide what all components 
needs to be included for Grand total. If Freight amount and Other Charges needs 
to be   includes for grand total then Samooha-S provides user an option to do the 
same. 
 
Account Heads: 
Samooha-S has inbuilt five different Parent Account Heads. They are  

· Assets 
· Liabilities 
· Income  
· Expenses 
· Capital 
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All the ledgers which are available by default and which will be created by the 
user has to be linked to any of the above-specified Parent Account Heads. These 
accounts heads are further linked to Trading and Profit and Loss accounts and 
Balance Sheet respectively. 
 

 
 
Whenever the user takes the mouse to particular account head automatically, 
description about the particular account head will be displayed on the right side of 
the screen. For example, now the user is near the Parent Account Head Assets. On 
the right side of the screen user gets a ready description for Parent Account head 
Assets 
 
Assets:  
All the assets pertaining to the company are linked with Parent Account Head 
Assets. In order to further easy the user Asset Account has been further 
categorized in sub groups. Click Assets to get the following sub group 
 

· Cash 
· Bank Accounts 
· Other Current Assets 
· Fixed Assets 
· Stock In Hands 
· Sundry Debtors 

 
Here user also has a option to create different types of Account Heads and 
associate the Account Heads to one particular Parent Account Head Name. User 
also has an option to provide Description to the Account Head Created. 
 
User has to key in the mandatory fields like Account Head Name and Parent 
Account Head Name. Account Head ID is auto generated, as it will be set in the 
Sequence in Admin Module so user can't modify the Account Head ID. 
 



Accounts 

________________________________________________________________________ 
44                                        http://www.samooha.com                           User Guide Ver2.0           

 
 
In the Account Head Name user has to key in relevant name and has to choose 
amount the various parent account Head Name. Now user can click Ok button to 
Save or press Alt+O or click Cancel button or press Alt+C to ignore. Help button 
will be activated in the later versions. 
 
Liabilities : 
All the liabilities pertaining to the company are linked with Parent Account Head 
Liabilities. In order to further easy the user Liabilities Account has been further 
categorized in sub groups like 

· Loans 
· Sundry Creditors 
· Other Current Liabilities 
· Long Term Liabilities 

  

  
  

All the other features like creation of new account head and linking it to Parent 
Account Head are same as specified in the Parent Account Head “Assets” 
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Income 
All the Incomes generated in the company are linked with Parent Account Head 
Income. This is further classified into various other subdivisions and each 
subdivision are interlinked with Income Parent Account Head .It consists 
following list of Account Heads. 
 

 
 
Direct Income: All incomes which comes into the organization through its 
regular activities is termed as Direct Income. User can link all such sought of 
income into the Direct Income Category. 
Indirect Income: All income, which comes into the company through the non-
regular activities, is termed as Indirect Income. It would be better if user could 
associate this income with Indirect Income. 
Sales Account:  This is a normal sales account where user can record all sales 
related activities of a company. 
 
Expenses: 
Like income, organization will be incurring different types of expenses. All the 
expenses incurred in the company are linked with Parent Account Head Expenses. 
This is further classified into various subdivisions and each subdivision is 
interlinked with Expenses. Parent Account Head Expenses consists of following 
list of Account Heads. 

  
Purchase Account: This is a normal purchase account where user can record all  
Purchase related activities of a company. 
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Direct Expenses: All expenses with are incurred in the organization through its 
regular activities is termed as Direct Expenses. User can link all such sought of 
expenses into the Direct Expenses Category. 
 Indirect Expenses: All expenses, which are incurred in the organization through 
the non-regular activities, are termed as Indirect Expenses. It would be better if 
user could associate these expenses with Indirect Expenses. 

  
 Capital:  

In simple terms the amount brought into the business to carryout a business is 
termed as capital. It can be through issue of shares and other means. This amount 
should be recorded in the Parent Account Head “Capital”.  

  
 
Ledgers: 
In simple terms ledger may be defined as a book where all the monetary 
transactions are recorded in the form of debit and credit. Here user can create, 
modify and delete a ledger. 
 
The Ledger window consist all the information pertaining to a ledger like 
· Ledger Name: User has to specify a name for the ledger which user wishes to 

create.  
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· Account Head: The newly created ledger has to be associated with a Account 

Head. It consist drop down list, which has all the different account heads. User 
has the option to choose from the list and associate the ledger to a particular 
account head. These account head in turn will be associated with a Parent 
Account Head. 

· Description: User can provide a relevant description to the ledger, which 
might assist the user in the future. 

· Currency Code:  User has an option to specify currency code for each of the 
ledger created.  

· Business Partner: Ledger created can be associated with any of the business 
partner. It contains a list of business partners wherein user can select and 
associate the ledger with the Business partner. 

· Opening Balance: Place where user can key in the opening value of a ledger 
(if any) 

· Opening Balance Date:  Place to specify opening date of the ledger. 
· Current Balance:  Once the ledger is created automatically it will display the 

current balance of the ledger. 
· Cost Center: This option will be activated in the future versions. 
 
 
After keying in all the details now user can select to save the ledger created or 
cancel. To save user have to click Ok button or press Alt+O and to cancel user has 
to click Cancel button or press Alt+C 
 
User has the option to view the list of all the ledgers by clicking the View Button. 
Also has the option to view the list of ledger through Find History Button. 
You can also toggle between ledgers through the respective button. Option to 
delete a ledger through the button is also provided. 
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Advance Search is also providing where user can specify the search criteria and 
look out for a ledger. 
 

 
 
This feature can be viewed in the later release. 
 
 
Tax Category: 
Tax categories vary from country to country and state to state. Samooha-S offers 
user with an option to define various tax categories according to their preference. 
User can create a new tax category by just clicking New Tax Category, which is 
there on the task bar, right side of the screen. 
 

 
 
User needs to key in Branch Name and Department Name and name of tax 
category, which are mandatory. 
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Branch Name and Department Name will be the default values but user has an 
option to change the same if user desires to do so. Here user also has an option to 
provide a detail description for the new tax categories created. 
User can define ample number of tax categories. 
 
Note: User can also define a particular tax category as a default tax category by 
just activating the Default check box. 
 
Tax Rates: 
Samooha-S has analyzed the basic requirements of the user. It wants to assist the 
user to efficiently perform their task. In Samooha-S user, not only just specify the 
Tax categories but also can specify different tax rate. When the user creates 
different tax rates based on a particular activity user can choose the relevant tax 
rate. When the tax rate is selected computation of the tax amount is done 
automatically based on the gross values specified. 
 

 
 
For example if the user is selling a product and has to charge 4% Sales Tax, user 
can just specify the value of the product. While invoicing select Sales Tax 4% tax, 
amount will be included in the invoice automatically and will be added up along 
with the value of the product and user gets the invoice with the total price. 
 
 
 
Ledger Details: 
It contains list of all the ledgers account what an organization maintains. User can 
view the details of a ledger by selecting a particular ledger from the list of the 
ledgers. 
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Here again user is not just left with outer view of the ledger. Also, can go deep 
into a particular entry. Just user has to click on one particular entry then user can 
view the complete entry. For example, user has selected entry with Serial Number 
4 where user can view complete details of this particular entry 
 

 
 
 
Here user can view all the details that has been keyed in while entering into the 
journal entry. Here  it specifies the detailed information like the name of the 
ledger and their respective current balances like for example the Current balance 
of the Purchase ledger is 71600.00 and the Purchase Tax @ 4% is 64.00 and ABC 
Company is 71784. 
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 Voucher Entry: 
 

Before moving on to journal entry directly let us first try and understand what is a 
Journal and a Journal Entry? 

 
Journal :In simple terms Journal means a book or set of books where all the 
business transaction are first recorded. 

 
Journal Entry:  Accounting aspect, starts with the Journal Entry. It is nothing but 
recording the business transactions and their monetary values into T-accounts of 
the journal as, either debit or credit. These entries are generally backed with a 
receipt, an invoice, or a bill making them easy to trace each transaction. 

 
Samooha-S provides different options for the user to record different types of 
entries. 

 
1. Journal 
2. Receipt 
3. Payment 
4. Contra 
5. Credit Note 
6. Debit Note 

 

 
 

 
 A typical entry will contain following fields 
On the top of the window type of entry will be specified for example Journal for 
journal voucher, Receipt for receipt voucher, Payment for Payment voucher and 
so on.  
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a) Serial Number: It is a number which is auto generated  as it will be set by 
the user in Admin Module of Samooha-S. By default Samooha-S has 
defined these serial numbers like jour-** for a journal entry, rece-** for 
receipt entry, paym-** for payment entry, cont-** for a contra entry, 

b) Date: User can modify the dates according to his discretion while entering 
the dates. By default current date will be displayed. 

c) Prefix: Has two option To and By which will be used by the user while 
passing the entries. For debit aspect of the entry By should be used and for 
the credit aspect of an entry To should be used. It will be automated in the 
next release of Samooha-S . 

d) Account #: User has an option to select from the drop down list the 
ledgers which user wants to debit or credit. 

e) Current Balance: As soon as the user selects a particular ledger 
automatically the current balance of the selected ledger will be displayed. 
This assists the user to monitor the current balance of a ledger directly 
while posting the entries 

f) Reference Type: Here again user has an option to choose from the drop 
down list. Which contain 10 different option like Purchase order, Sales 
order, GRN Number, Ship Number, Invoice Number, Receipt Number, 
Material Production Number, Vendor Return Number & Customer Return 
number and a Blank tab. User can choose either of the options but by 
default a Blank tab will be selected. User can change it to any other 
options based on his requirement.  

g) Reference Number: An option to provide a reference number is also 
provided in Samooha-S where user can key in the same (if any ). 

h) Debit:  The amount for the debit aspect should be keyed in here. 
Whenever Prefix By is selected automatically amount can be keyed in 
Debit column. This feature will be included in the later version of 
Samooha-S. 

i) Credit: The amount for the credit aspect should be keyed in here. 
Whenever Prefix To is selected automatically amount can be keyed in 
Credit column. This feature will be included in the later version of 
Samooha-S. 
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j) Description: User can provide a brief description about the entry being 
passed. 

k) Total tab:  Here the total of Debit and Credit aspect will be displayed. 
 
** Note: User is permitted to Save the entry which has been keyed in only if the 
amount specified in both the Debit and Credit Column are equal else user will not 
be able to save the entry. An error message will pop-up displaying a error 
message stating debit and credit mismatch. 
 
Press Submit or Alt+S to save the entries. After this action system will not allow 
you to delete the entry.Option to preview the entry is also provided. User can 
preview before clicking Submit button by clicking the Preview Button or by 
pressing Alt+W. Option to print a journal entry is there, where user can take a 
hard copy of the entry passed for his reference by clicking Print  button or by 
pressing Alt+P 
 
One unique thing about Samooha-S is that once the entry is Saved user will not be 
able to modify the entry. Only option is provided to delete the entry which can be 
done by going to Entries by pressing F1 key and select the entry which user 
prefers to delete and then click Delete button or by pressing Alt+D button 
 
 Even though the entry is deleted the serial number can't be used for other entries. 
It has been developed is this fashion to assist the audit trial. 
 
 Receipt:  This entry is used to record all the transaction which brings revenue into 
the organization. This entry can be activate by pressing F6 Key 
 
Payment: This entry is used to record all the transaction relating to payments are 
made from the organization. This entry can be activate by pressing F5Key 
 
Contra:   Only those entries, which involve the bank and cash transaction directly, 
will be recorded through this entry. This entry can be activating by pressing F4 
Key. 
 
Credit Note:  This entry is used only to record a transaction when the customers 
returns the goods which was purchased by them to the company. This entry can be 
activated by pressing F3 Key 
 
 Debit Note:  This entry is used only to record a transaction when the organization 
returns the goods to its vendors . This entry can be activated by pressing F2 Key. 

  
 Entries: This button provides the user to view all the entries which are passed. 
Here user has an option to specify the period which he want to look at or choose 
the type of entries he want to look at. User can activate this option by pressing F1 
key. 
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Bills payable: 
This section deals only with the Bills payment related activity. All the items that 
are purchased through raising Purchase order gets recorded here when the entries 
are made in the Goods Receipt module and posted to accounts. Here user can 
view what all bill which are posted and which are the bills that are completed and 
lined up for payment. 

 

 
 

User can specify From Date and To Date to know the position of Bills payable for 
a specified period. After specifying the From Date and To Date user can select 
among the list of vendors to know the bills payable status for a selected vendor or 
can know over all bill payable status of the organization. 

 
After specifying the period and deciding on the vendor or vendors user can now 
move to next tab Document Status where user has an option to select Completed 
or Posted options. 

 
· Completed: This option provides user to list the payment details that are 

due to the vendors. Complete list of the bills for which the payments needs 
to be done will be displayed here. 

· Posted:  This option provides user to list the payment details that are made 
to the vendors. Complete list of the bills, which are paid, will be displayed 
here. 

 
After performing all the above-specified activity the just click on the Refresh 
button to get the desired result. 
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Now from the desired result user has an option to select the invoice for which user 
decides to make the payment. Just double click on the desired invoice the 
following window will popup. 
 

 
Bill No: User now needs to key in the appropriate Bill No . 
Bill Date:  This will be by default the current date. User can modify the bill date 
according to his requirements. 
GRN:  This field has a drop down list . It contains list of all the GRN which are 
created in the organization. User has an option to select the desired GRN against 
which he prefers to make the payment. 
Other field like: - 
Invoice No 
Invoice Date 
Vendor will be automatically fetched from the GRN directly. 
Invoice Line field, display detail information about the purchase made. This helps 
user to make sure whether he is making payment for the correct GRN or not. 
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Now you can  decide the mode of payment . Right now only two options Pay 
Check or Pay Cash is provided in Samooha-S . If user decides to make payment 
through check then user has to just click Pay Check button. The following 
window opens up 
 

 
 

This window contain complete information that is required to make payment 
through Check. 

 
 

a) Bank Name:  User has to specify the appropriate bank name which user 
will be using for making payments 

b) Date: Place to provide the relevant date. 
c) Check No:  Needs to provide a correct check number this will assist the 

user to keep track of the payment made through check. 
d) Reference No:  User needs to provide a reference number this will again 

assist for audit trial. 
e) Pay Order Of:   Drop down list of ledger is provide.   
f) Amount : Amount that the user desire to make payment must be specified 

here. 
g) Memo : Description about the payment made  ( if any) can be specified 

here. 
 

After specifying, all the details select a transaction and then press Add button. The 
payment details will be displayed below with Sl No, Bank Name, Check No, 
Reference No, Pay order, Amount and Memo. User has to select the relevant line 
and then press OK button. The entry will be updated directly. 
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Similarly if the user decides to make cash payment then following steps has to be 
performed. 
First, click on the Pay Cash button. A new window opens up 

  
Here all the information will be directly imported into this window. Only Date 
field user can modify and user has to key in Amount  tab.  
 
And then press 0k to record the transaction or by  pressing Alt+O 
If user prefers to cancel the payment then he can just press Cancel button or by 
pressing Alt+C 
 
Bills Receivable 
This section deals completely with the Bills receivable related activities of the 
organization. All the items which are sold through raising sales order gets 
recorded here when the entries are made in the Shipment modules automatically 
can be  posted to accounts with just a click of button. Here user can view what all 
bills which are posted and which are the bills which are due for collection. 
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 User can specify From Date and To Date to know the Bills Receivable position 
for the specified period. After specifying the From Date and To Date user can 
select among the list of customers to know the bills receivable status for a selected 
customer or can know over all bill receivable status of the organization. 

 
After specifying the period and deciding on the customer or customers user can 
now move to next tab Document Status where user has an option to select 
Completed or Posted options. 
 

· Completed : This option provides user to list the Bill receivables details 
that were due from the customers. Complete list of the bills which are due 
to the user will be displayed here. 

· Posted:  This option provides user to list the receivables details that are 
made by the customers. Complete list of the bills for which are received 
will be displayed here. 

After performing all the above-specified activity the just click on the Refresh 
button to get the desired result. 
  

  
Now from the desired result user has an option to select the invoice for which user 
has received payments from the customer. Just double click on the desired invoice 
for which the payment has been received the following window will popup 
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(a) Invoice No and Invoice Date 
(b) Sales Order 
(c) Customer: All the above-specified field will be automatically fetched from 

the Shipment Details directly. 
(d) Shipment:  This field has a drop down list. It contains list of all the 

Shipment, which are created in the organization. User has an option to 
select the desired Shipment against which he prefers to receive the 
payment. 

     
Invoice Line field, display detail information about the sales made. This helps 
user to make sure whether he is making receipt for the correct Shipment or not. 

 
Next user has to decide the mode of receipt. Right now only cash receipt options 
is provided in Samooha-S . In the later version, Samooha-S will have online 
payment receipt concept. The following window opens up. 
 

 
 
 
 
Now click on Receive Cash or press Alt+C  button a new window will Popup 
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Here all the other information will be fetched directly except the amount. User has 
to key in the amount what is being received and then click Ok or Press Alt+O. 

 
If user prefers to cancel the payment then he can just clicking Cancel button or 
just by pressing Alt+C 
 
 
Bank Reconciliation Statement 
The entire bank related transactions are listed here. Just click on the Bank 
Reconciliation Statement icon a new window will open up. 

 
 
Select the From Date and To Date for which period user is planning for bank 
reconciliation. Select a bank account for which the reconciliation is being 
planned. 
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Press Refresh button. Now the lists of all the transaction pertaining to that bank 
are listed. It shows the Serial No of the transactions, Dates, Description, Voucher 
Type, Voucher No, Bank Date, Debit and Credit. 
 
Below the transaction list, Balance as per Company Book is directly fetched from 
the selected Bank ledger account. 

 
 
Just below the Balance as per Company Book, it shows the Amount not cleared in 
Bank. Take the bank statements which user get directly from his bank. On the 
receipt of the bank statement just, relate the transaction recorded in the company's 
bank account and statement thoroughly. Match the transactions recorded in the 
company's banks account with the statement. Key in the record date as per the 
bank statement. When the dates are keyed in, the respective transaction gets 
automatically reconciled.  
Then there might be few transactions, which will be present only in the company's 
bank ledger, not in the bank statement, and vice versa. Those transactions, which 
are recorded in the company’s bank ledger, not recorded in the bank statement, 
will be displayed, as Amount not Cleared in the Bank. Those transactions will be 
recorded in the bank statements on a later date. Some time there will be cases 
where the transactions are recorded in the bank statements and not in the bank 
statement. Then just key in those transactions into companies automatically the 
bank account will get reconciled. 



�������  

 
Generally, organizations are not just interested in recording the transactions but 
they are also interested to know the reports of the transactions recorded. Thus, 
Reporting concept is an essential tool for every organization. This chapter 
describes the standard reports in Samooha-S.   
 

�� Accounts Section Report 
After a in-depth analysis Team Samooha has identified basic and most essential 
accounting reports that are normally used by the SME's. Following are the lists of 
Reports, which are essential for an SME. 
 

· Purchase Report 
· Sales Report 
· Day Book 
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· Cash Book 
· Trial balance 
· Profit and Loss Account 
· Balance Sheet 
· Cost Center Report* will be provided in the next version. 

 
Purchase Report: Organization needs to know what all purchases that have been 
made during a particular period. Also accounts and finance department should 
know what are the pending bills and when was the product purchased and from 
whom the product was purchased and when is the due date for making payment. 
To know all these detail user has to just click on Purchase Report. A new window 
opens up. 
 

 
 
 
 
 
 
 
 



�������


________________________________________________________________________ 
63                                        http://www.samooha.com                           User Guide Ver2.0           

Sales Report: Similar to purchase report organization will be interested to know 
the sales report. This report will help them know in details the quantity of sales 
made between a particular period. This helps the accounts and finance department 
to know the inflow of funds into the company. It also helps to know the payment 
due from the customers. To know all these detail user has to just click on Sales 
Report. A new window opens up. 
 

 
 
Customizing Report 
Click Customize Report button. A window will pop up. Select the options you 
want and click OK. You will get a customized report 
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Day Book: If the organization wants to know the details reports of  transaction 
based on a particular day then it can be done by using the Day Book report. User 
has to just click Day Book button and a new window opens up 
 
It has also got a customize option where user can select the date for which user 
wants to view the Day Book report. This helps the user to analyze how many 
transaction has taken place on a particular day. 
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Cash Book: In Cash Book user get to know the list of cash receipt and cash 
payment for the selected days. User has to just click Cash Book button and a new 
window opens up. Here user has to choose the From date and To date to specify 
the period for which user prefers to have a look into the cash book.  
 

 
 
Trial Balance: Its provides the list of ledgers with there respective balance. User 
just need to select the period for which user is interested to just by clicking the 
Customized Report Button and select the month and the year as shown in the 
window below. 
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Profit and Loss Account:  Every business organization maintains accounts 
primarily to ascertain the Profit or Loss by the end of a particular period. 
Samooha provide the user this flexibility. User just need to click Profit and Loss 
account and a new window opens up.  Now user has to select the period and the 
year as mentioned in the Customize Report Option and then click the refresh 
button to get the desired result. A new window which contain Profit and Loss 
Account opens up 
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Balance Sheet: The ultimate purpose of maintaining a complete accounting 
system in an organization is to finally ascertain the profit and loss account and a 
Balance sheet. 
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Balance sheet depicts the status of the company on a particular day. It tell what is 
the capital that has been invested in the organization what is its profit/ loss or its 
Fixed Assets and Current Assets and there respective Long term liability and short 
term liability. User just needs to click the Balance Sheet button and modify the 
period according to their requirement.  
 

�� Sales section has following report. 
 
Sales Order Report 
Press Sales Order Report>Sales to get the report. The following window appears. 
 

 
 
Here you can select the Date Criteria, From Date, To Date, Business Partner, then 
press OK 
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Sales Invoice Report 
Press Sales Invoice Report>Sales to get the report. A window will open where in 
you can enter Date Criteria, From Date, To Date, Business Partners. Report can 
be generated on Daily, Weekly, Monthly or Quarterly basis. 
 

 
  



Quotation Report 
Press Quotation Report>Sales to get the report. 
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Shipment Report 
Press Shipment Report>Sales to get the report. 
 

 
 

 
 
 

�� Inventory section has following reports. 
 
Material Transaction 
Press Material Transaction>Inventory to get the report. 
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Storage Detail 
Press Storage Detail>Inventory to get the report. 
 

 
 
 

�� Purchase section has following reports. 
 
Purchase Order Report 
Press Purchase Order Report>Purchase to get the report. 
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Vendor Invoice Report 
Press Vendor Invoice Report>Purchase to get the report. 
 

 
 
 
Material Receipt Report 
Press Material Receipt Report>Purchase to get the report. 
 

 
 
Similarly, you can get the following report in Purchase. 

�� Request for Quotation 
�� Quotation Received 
�� Vendor Returns 
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Frequently asked questions 
 
What is Samooha? 
Samooha means collaboration, or a group, or an association. Samooha is package 
software solution that addresses the enterprise needs of an organization by tightly 
integrating the various functions of an organization using a process view of the 
organization. It is package software and not custom made software for a specific 
firm. 
The processes implemented in Samooha software are core processes such as 
order processing, order fulfillment, shipping, invoicing, BOM processing, 
purchase order processing, preparation of Balance Sheet, Profit and Loss 
statement etc., that are common to all industry segments. That is the reason why 
the package software solution works so well. 
The integration ensures that the logic of a process that cuts across the function is 
captured genuinely. This in turn implies that data once entered in any of the 
functional modules (whichever of the module owns the data) is made available to 
every other module that needs this data. This leads to significant improvements by 
way of improved consistency and integrity of data. 
 
 
Why Samooha? 
Corporations go for Samooha either to solve the existing problems or to explore 
new opportunities. From a positive perspective many organization look at the 
great opportunity provided by Samooha software that lead to almost instant 
access of transactional information across the corporation. Such an information 
rich scenario permits organization to reduce inventory across multiple units/ 
departments/ plants; reduce cycle times from weeks to hours; and improve 
customer satisfaction by orders of magnitude. 
However, Samooha is only means and not an end by itself. Samooha provides an 
opportunity for a corporation to operate as a spry entity to improve production / 
operation, customer service and customer satisfaction.  
 
 
Can Samooha fit business needs well? 
Many of the customer feel that custom software should work far better than 
packaged software. For many of them holding this view, the success of Samooha 
is a paradox. What they miss out is the point that the core processes of most 
organizations are largely, the same. Because of globalization, there has been a 
significant amount of uniformity, standardization and simplification of the core 
processes across the industry. 
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What is top management commitment in Samooha Context? 
The top management commitment in Samooha is not limited to writing a big 
cheque, which is very much necessary. Samooha implementation team often 
make it mandatory for the chief executive and his / her team to spend a full one 
week listening to consultants. 
The core committee of Samooha needs champions who are well respected, very 
knowledgeable. The success of Samooha implementation needs the full-time 
attention of these champions who must be drawn from the key functions and 
detained for Samooha project implementation 
 
 
Is Samooha too expensive for small Companies? 
The cost of Samooha software should not be viewed as an expense. It is an 
investment towards an ability that provides better profitability, market share or 
customer service. The view that Samooha is expensive only looks at the risk but 
not the rewards. 
 
 
How do you cost justify Samooha? 
It is difficult to calculate return on investment for Samooha. It must be realized 
that the Samooha is an enabler. Samooha gives light to organization, which can 
be exploited to improve profitability, market share or customer service. 
 
 
Does Samooha leads to unemployment? 
Today, a large number of middle managers, supervisory staff etc, are busy 
chasing information, making queries, preparing reports and checking or verifying 
compliance to simple rules. With a successful Samooha in place, information will 
be freely available and any casual user can very easily generate any ad hoc 
queries or reports. 
However, with the information system in place, many of the middle level 
managers can be empowered to perform analysis that is far more interesting, 
develop insights and suggest innovative schemes for improvement. 
 
 
What is the drawback of over customization? 
This leads to two problems. The first one arises out of the fact that any 
customization done locally is outside the core Samooha software. Accordingly, 
the next release of the Samooha software would not support local customization. 
They have to be re-done by the end user for the new release.  
Second, the very purpose of Samooha is to take advantage of the best practices in 
industry that come embedded with the Samooha software. By over customizing 
the implementers would deprive the benefit of world - class practice to the 
organization that is implementing Samooha. 
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What is the Samooha life cycle? 
Samooha project consists of the following steps: 

�� Samooha readiness assessment  
�� Preparing the organization for Samooha 
�� Samooha Feasibility Study  
�� Process modeling and documenting the "AS IS" processes & "TO BE" 

processes (along with BPR) 
�� Detailed plan for Samooha implementation (includes Samooha software 

selection, Modular Implementation - and the final and precise extent of 
implementation) 

�� Preparing to "go live" including data migration  
�� Going live 
�� Performance assessment, documentation, training (continues in early 

stages also) and future plans. 
 
 


